The Users
Guide To

STRATEGIC ENTERPRISE MANAGEMENT
BUSINESS PLANNING AND SIMULATION

BUSINESS WAREHOUSE REPORTING - ANNUAL

COURSE ID: BWREPT-ANN

aaaaaaaaaaaaaaaaaaaaaa



Strategic Enterprise Management-
AASIS Training Guide Business Planning and Simulation
BW REPORTING - ANNUAL

BUSINESS WAREHOUSE (BW)

ANNUAL REPORTS

DFA - Office of Budget
Carla Wooley, January 2003 2



Strategic Enterprise Management-
AASIS Training Guide Business Planning and Simulation
BW REPORTING - ANNUAL

CURRICULUM OVERVIEW

The units that make up the OVERVIEW
SEM-BPS Training curriculum

are shown at right. ANNUAL COST CENTER

ANNUAL POSITION

Agency users who require only ANNUAL VALIDATION
the ability to run BW reports U °

will take the Overview and
Annual BW Reporting. ANNUAL BW REPORTING
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* Signing on to Business Warehouse 5-12

* Quarterly Worksheet Report 13-22
« Commitment ltem Summary 23-30
 Funds Center Totals By Cost Center 31-40
 Funds Center Worksheet 41-50
o Salary Projection 51-60
* Career Service Projection 61-70
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SIGNING ON TO BW
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SIGNING ON TO BW

SAP R/3
& a/ld B e SHE OO FE @ m
SAPR/3

Mesy password

Client oo

U=zer clwooley
Pazsweord 0 rRraseas

Language

. Client: 700
User: (your user id)
Password: (your password)
Language: (default - leave blank)

Press (enter) or click on the green check mark

| U ] sapbwnz | ovR

DFA - Office of Budget
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SIGNING ON TO BW

& IH eee SHR Do BE @
SAP Easy Access SEM Menu

B % &8s | v s

[ D Strategic Enterprize Management
[ [ Business Information YWarehouss

B [ Tools
[ [ Favorites

You are now ready to start using the system.

SESSION_MANASER [ sapbw(l | INS

DFA - Office of Budget
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SIGNING ON TO BW _

Menu  Edit Fawvorites  Epxtras  Systerm Help

& ald H a6 SHE DO BE @

SAP Easy Access SENM Menu
@ = & @[

1 Favorites
7 3 SAP menu
PR Strategic Enterprise Management
I::> 5 5 Business Infarmation Warehouse I
7 Business Explarer
@ UG_BW PFCG - Maintain Roles

[+ Hi l - E'enning Sothori

L UG _SEM_MNAY -
@ UG_BW RS2 - Maintain Wariables

@ LG _BW_RSZDELETE - Delete Giuery Ohjects
fg) UG_BW_RSZC - Copy Queries

UG _BW _RSBBRS- G J T4 o 2
’ Em-smm M Access the Business Information Warehouse:

SRR v Expand Business Information Warehouse ( @ )

Sl v Expand Business Explorer ( B )
v' Double click on UG_SEM_ BEX — Business
Explorer Analyzer
Ko KD

| [ | SESSION_MANAGER P2 sapbwi2  OVR

DFA - Office of Budget
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SIGNING ON TO BW

“ File Edit Yiew Insert Format Tools Data Window SAP Business Explarer Help

0= d|& & |H‘E\\'|nvnv i.MEIz ﬁ%lallﬂﬁ'ﬂl

| I s 7 ul=

Microsoft Excel workbook will open. The
SAP Business Explorer toolbar will
appear on the screen.

v Left click and drag the toolbar to top
of the workbook.

Reay i [ mNmC [ [

DFA - Office of Budget
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X Microzoft Excel
” File Edit ‘iew Insert Format Tools Data ‘Window SAFP Business Explorer Help

(E0Dez2RB %0 A2

B B2 S O[S T s L)

=y L-5-A-

D= E| &R
| -

= =

Bfg|

You will be ready to begin running BW Reports
after the SAP Business Explorer toolbar has

been relocated to the top of the layout.

T VT

Ready
DFA - Office of Budget
12
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QUARTERLY WORKSHEET REPORT

2 Microsoft Excel

” File Edit ‘iew Insert Format Tools Data Window SAP Business Explorer Help

:}IM@;MQ«W%@@BI@
G A2 “\%@|Eﬁszlm'@| - @

B I U|=E==E|8 %, @9==n DA

| -

EEE

The SAP Business Explorer toolbar:
v Click on Workbooks icon

Ready I | ) MU | -

DFA - Office of Budget
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QUARTERLY WORKSHEET REPORT

Ed Microsoft Excel i i =& x|

JEiIe Edit Wiew Insert Format Tools Data Window SAP Business Explorer Help |
EARe2RR 30 %/ B 2
&= 5hal e Y - -|Bzu|=

1%

DS &Y

$ER| -

# SAP BEx: Open ...
Workbooks

E—!E :nnual Eust Eenter Euagetmg ﬂ Ok,

i FEE) Funds Center ‘worksheet

Workbooks ) Funds Center Totals by WES <: Cancel |
S| Quarterly Wk sheet
=]

-@ Cormrmitrnent [berm Summary

Queries LH) Funds Center Totalz by Cost Center
=T Annual Position Budgeting
(| E) Career Service Projection 'WES

) Sty Pojecton W3S The SAP BEx Open box will appear:

-@ Salary Projection

-@ Career Service Projection
-15=5) DFA Folders only

=5 01 Biennial Cost Center Budge
@ Appropriation Surnmany - %2
@ Appropriation Surnmany - %4
¥H Appropriation Summary - V2B

fskidslals v Double click on Quarterly Worksheet

E xceptions

v Locate Business Warehouse —

Folders Only and then scroll down to
Annual Cost Center Budgeting folder

Dezcription

[T Cr muml [

DFA - Office of Budget
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QUARTERLY WORKSHEET REPORT

4 Microsoft Excel - Quarterly Worksheet (#SAPEtemp 7296.x115) ;lilﬂ
J Eile Edit Mew Insert Format Tools Data Window SAP Business Explorer Help ;[ilﬂ|
=11 Y e IR T E R
DRSS SRY| 2R - @& = A& 2| MG 2 aenron -5 -|B 7 U|(E=E=7?
Al j =| ARKANSAS PERFORMAMNCE BUDGETING & ACCOUMNTABILITY SYSTEM
A | B | C | D [ E —
|:>j | ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SYST |
2 Annual Quarterly Worksheet

3 Fizcal YWear

11| Business Area Title

12 | Business Area Code
13| Funds Center Title

14 | Funds Center Code

18 | Commitment ltem Title
16 | Commitment lterm Code

18 Funds Center Commitment ltem Total

19 |

34

35 Fund 1st Qrr Allotment| 2nd Qrir Allotment | 3rd Qrir Allotme
a5

— In the Quarterly Worksheet:

39

a0 v Place cursor in cell “A1”

41

LI " Click on the refresh icon El in the SAP Business
Ready Explorer toolbar

DFA - Office of Budget
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QUARTERLY WORKSHEET REPORT

. Microzoft Excel - Quarterly Worksheet [xSAPtemp8507 _xls) M= E
“@ File Edit View Insert Format Tools Data Window SAP Business Explorer Help ;Iilil
ERRe2RR 30 % B2
IDEEERY LB2RS o « @& = £ 232 0eH - 7
“.ﬁ.riaINaerw e =B J H|§|§§|$%, 0 458 ‘;E’EE _v&vﬂv
Al j =| ARKANZAS PERFORMAMCE BUDGETING & ACCOUNTABILITY SYSTEM

A I B I c I D I E__ 3

1 ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SYST
5 Armal Nuavtachs UWarvl-abhanst

= | Fiscal Year SAP Business Explorer

11| Business Area Tit

12| Business Ares Cc @ Mo guery is zelected. Do you want to refresh all the guernies in the waorkboaolk?
13| Funds Center Title

14 | Funds Center Co
15 Cormmitrment ftern ........... I EE ........... I ﬂn
16| Cormmitment lterm - -

18 = runuas CEner COTTITIIITENT e TOET

19 |

34 -
35 Fund 1st Qrir Allotment| 2nd Qrtr Allotment | 3rd Qrir Allotmi

36

7 v' Click “yes” to refresh queries
a8

a9

|44 [ [M]Sheet i sheetz f Sheets / |4 | L|JJ
Ready | | | | | MU | | [

DFA - Office of Budget
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QUARTERLY WORKSHEET REPORT

B5i0 — & x

B =8| x|

Querny Selections * @ | % &:I ﬁg| @
Fisczal "ear 2004 July - June, 4 special period ... | 1005 = @
Business Area 6513 AR STATE LIBRARY
Funds center a54 Act 89 OF 03 _ - A
Commitment item 5010000 Fegular Salaries ILITY S%STEM
BFS VWersion War 10 Agency Annual Distribution I D I E |
ING & ACCOUNTABILITY SYST |

MNess A
e55 A

Fill in Fiscal Year
Fill in Business Area

18| Commitme
16| Commitme

18 Fill in Funds Center

;i Fill in Commitment Item

3 Fill in BPS Version (1A or 3A)

= - = . G Check

7 Check query selections by clicking on scales
22 Click the execute icon or press F8 to execute the

[ 4» ] Sheet1 1st query

Feady

DFA - Office of Budget
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QUARTERLY WORKSHEET REPORT

EA Microsoft Excel - Quarterly Worksheet {(#SAPtemp3785.115) - |E’ |5|
J Eile Edit “iew Insert Format Tools Dakta indow S&P Business Explorer Help _|E‘|5||
PO ReEZ2RR (%0 % E 2
JDEE.|§@&’|%.E|ﬂv|%Zﬁ,zl|ﬂ®”J.ﬂriaINarrow - 1A |BIE|§§§}:
A J —| ARKAMSAS PERFORMAMCE BUDGETING & ACCOUNTABILITY SYSTEM
A | B | C | D | E [ =

1 ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SYSTEI |
2 Annual Quarterly Worksheet

3 Fiscal YWear 2004

11 Business Area Title AR STATE LIBRARY

12 | Business Area Code 05158

13 | Funds Center Title Librany-3tate Oprs

14 | Funds Center Code 054

16 | Commitment tem Title Regular Salaries

16 [ Commitment tem Code 5010000

18 Funds Center Commitment ltem Total

19| 054 Library-State Oprs 5010000 | Regular Salaries 1,547,242 06

a4

35 Fund 1st Qrir Allotment|2nd Qrir Allotment | 3rd Qrir Allotment | 4t
36| EFADIOD St Lib Acct-State 260000 250000 5,900.00

37 | Grand Total 260000 2.500.00 5,900 00

a5

39

40 Report will be formatted to print on letter size
41 .

2 paper. You can change the paper size by
4[4 p [p][Sheetl  Sheetz £ Sheets

changing the setting in Page Setup

Ready

DFA - Office of Budget
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QUARTERLY WORKSHEET REPORT

4 Microsoft Excel - Quarterly Worksheet (#SAPtemp3785.1215) - | = |5|
-F_EI dit Wiew Insert Format Tools Data Window SAP Business Explorer UElp _|5||£||
L e@aezdd 98% 82
| O fl';jz Ty mElo e A s YR IEIEE
[ — EREAMNSAS PERFORMAMCE BUDGETIMNG & ACCOUNTABILIT =TEM
nﬁave Chrl+5 | B | C | | E | Tl
|:: 1 = S ARKANSAS PERFORMANCE BUDGETING & ACC ABILITY SYSTEH
— ave as =] age...
2 Annual Quarterly Worksheet
? Wieb Page Preview 2004
(7] Cee=seas. AR STATE LIBRAR DO NOT SAVE THIS REPORT USING
1 Print Area L] 0519
EE& Print Prewview Library-State Oprs THE SAP TOOLBAR. If yOU Want tO
. & Print... Chrl+P .
14 054 save the report, do so using the Excel
|15 SendTo , Regular Salaries
s, L 5010000 toolbar and save to your computer.
—— Al
|18 - - Funds Center Commitment ltem Total
19T =g Librarny-State Oprs 5010000 | Fegular Salaries 1,647,242.06
34
35 Fund 15t Ortr Allotment | 2nd Orr Allotment | 3rd Qrir Allotment | 4]
36| EFADIOD Zt Lib Acct-State 2,800.00 2.500.00 5,900 .00
37| Grand Total 2,800 .00 2,500 .00 5,800 .00
38
39
40
41
42
4[4 [» [p1['Sheet1  Sheetz £ Sheets |11
Eeady || | | |

DFA - Office of Budget
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QUARTERLY WORKSHEET REPORT

£l Microsoft Excel - Quarterly Worksheet (xS APtemp4165.x1s)

EEIEE IR )

J }a | Prompt

DEEHs SRy sl #ado-c @@= £ 22 e -3
J File Edit Wiew Insert Format Tools Data %Window SAF Business Explorer I >_ ﬂ|
J.ﬁ.riaINarrow - 12 -|B Ir u 2|§§§|$ o5 5 b % | £E = 4
012 =] =|
A | E | [ [ D | E | F G | H=

1 ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SYSTEM

P Annual Quarterly Worksheet
B
(12| Fiscal Year 2004 | |

13| Business Area Title AR STATE LIBRARY
| 14| Business Area Code 0519
E Funds Center Title Library-State Oprs

16 | Funds Center Code 054
F Commitment ltem Title Regular Salaries Slicrosol Excel |

18 | Commitment tem Code | 5010000

L & Do you want ko save the changes wou made ko 'xSaPtempd 165, xls'?

2

23 Funds Center T ne |} cancel | Authorized Blocked
|

24 | 054 Library-State Oprs T i e L | T A0 1,562,988.00 46,358.00
26
| 36 | Fund 15t Qrtr Allotme d Qirtr Allotrnent | 2rd Qrlr Allotrnent | 4th Qirr Allotrment | Total Allotment
| 37 | HSCE101 HSC-DFA Admin Srvs 2,228,343 .1 2,228,343 35 2,205,173.60 2,205 17387 | 8,867,034.00
ad

Ready to run another report:

v' Close current report by clicking on

v Click “No” to save changes

T L == >

Ready |1 O [0k | R

DFA - Office of Budget
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QUARTERLY WORKSHEET REPORT

E3 Microsoft Excel

IEREELEIE IR

D Ec SRV |9 Ee s smdsr e

@ = r el wle 0.
JEi.le Edit View [hsert Fonmat Tools Data Window SAP Business Explorer Help
| = s B =[S =

[

Ready to run another report:

v' Click on the Workbooks icon

JD;&W' L.}(’gj|AgtoShapes'\ \DO‘|®"£'2'E:§.E-
BT [l B T

DFA - Office of Budget
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COMMITMENT ITEM SUMMARY
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COMMITMENT ITEM SUMMARY

E! Microsoft Excel

0 QezRd %0 B 2

J;ﬂ%|Prompt
D@ E & &5 e oo o @ = 5 sz s - 3.
JEile Edit View Insert Format Tools Data Window ZAF Business Explorer Help
| sslerr o= — =g o e | oa A -

[ =]

-@ Funds Center Worksheet
Workbooks -@ Fundsz Center T otals by wWES Cancel |
terly Worksheet
mitment [kem Summmarny

Queries unds Center Totals by Cost Center
nnual Poszition Budgeting
4l Career Service Projection WES
-@ Salary Projection WEBS
-@ Salary Projection

-@ Career Service Projection

Exceptions

The SAP BEx Open box will appear:

v Locate Business Warehouse — Folders Only and

then scroll down to Annual Cost Center Budgeting
folder

v" Double click on Commitment Item Summary

J Draw ~ [z (% | AutoShapes 7 A i : e
Ready | [ LA | L

DFA - Office of Budget
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COMMITMENT ITEM SUMMARY

E4 Microsoft Excel - Commitment Item Summary (xSAPtemp7477.x1s5)

i =
J File Edit W¥iew Insert Format Tools Data Window SAP Business Explorer Help . = ﬂ|
O Re2RR %03 22

D2EaS SRy &BR|o-|@ = A& 2 M0 E 2| aentmow -6 -|B 7 U |=E==2
Al j =| ARKANSAS PERFORMANCE BUDGETIMNG & ACCOUMNTABILITY SYSTEM

A | B | ¢ | o | e | ¢ | 6 [ © | 1 | =
|:>j | ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILIT |
Annual Commitment ltem Summary

Fiscal Year

g Business Area Tille
10 | Business Area Code
11| Funds Center Tifle

12| Funds Center Code

16 ey In the Commitment Item Summary Worksheet:

18 v Place cursor in cell “A1”

2” v Click on the refresh icon Bl in the SAP Business
22 Explorer toolbar

25

25
[ 4[» [#["Sheetl i Sheetz £ Sheetd

Ready

DFA - Office of Budget
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COMMITMENT ITEM SUMMARY

E3 Microsoft Excel - Commitment Item Summary (x5 - =] x|

J File Edit Wiew Insert Format Tools Daka window SAP Business Explorer Help ;[ilid
=86« ST =R
= .|§|ﬁj|g§‘g|nv|%zf;,ﬂ”ﬂ@”Jnnalmarmw -6 - | B 7 U|=SE=E=7
—| ARKAMNSAS PERFORMAMNCE BUDGETING & ACCOUNTABILITY SYSTEM
A | B [ ¢ [ o [ e | ¢ [ 6 [ Hw | v [ —

1 ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILIT |

2 Annual Commitment tem Summary

3

a Fiscal ¥ear . . = =

g SO0013COMITEMSUM: Carmmitment ltem Summary

10 Cluery Selections

11 - BPS “ersion “ar 14 Agency Annual Distribution

12 Fizcal Year 2004 July - June, 4 special periods 2004

15 Business Area 0518 AR STATE LIBRARY

16 Funds center o554 Act 89 OF 03

17

13

19

2D - - -

21 Commitment Item Summary Worksheet Variable Window:

22

23 v" Fill in BPS Version (1A or 3A)

24 5 - A

25 v Fill in Fiscal Year

Fomawpm " Fi|| jn Business Area

e ¥ Fill in Funds Center
v Check query selections by clicking on scales

v/ Click the execute icon or press F8 to execute the query

DFA - Office of Budget
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COMMITMENT ITEM SUMMARY

A Microsoft Excel - Commitment Item Summary (xSAPtemp 74 7 7.xls) — | ) |5|

J@ File Edit View Insert Format Tools Data Window SAP Business Explorer Help _|5’|1||

B0 2e2RAR 03 B2

D2 SR_RY & RRa - |(@ = A 2 [ @ 2o -5 - B 7 U|E=E=E2
Al -] = | ARKANSAS PERF ORMANCE BUDGETING & ACCOUNTABILITY SYSTEM
A | B [ c [ o [ E [ F [ 6 [ H [ 1 [ J —

1 ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY S
Annual Commitment ltem Summary

2

3

2 Fizcal Year 2004

g Business Ares Title AR STATE LIBRARY

10| Business Ares Code | 0519

11| Funds Center Title Librrany-State Oprs

12| Funds Center Code 054

15

16 Commitment ltem Jul Auy Sep Oct Nov Dec Jan Feb

17 | 5010000 Regular Salaries 1,000 200 700 1,2000) 1,000 200 1,900 | 1,700
18 | 5020002 Cperating Expenses  [135,813 | 135,813 | 135,813 (135,813 | 135,813 | 135,813 (135,813 | 135,813
19| 50500039 Travel-Conferences g2 B2 B2 g2 B2 B2 g2 B2
20 [ 5120011 Capital Outlay B4 244 341 B4 244 341 B4 244
21| Grand Total 127,815 (137,715 | 137,515 | 128,015 (137,815 | 137,115 | 138,715 (138,515
22 E r o
23 Report will be formatted to print on letter size
= paper. You can change the paper size by
% changing the setting in Page Setup

[4 [ 4 [» [p]"Sheetl / SheetZ £ Sheets /

Ready N Y B V. B

DFA - Office of Budget
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COMMITMENT ITEM SUMMARY

AASIS Training Guide

4 Microsoft Excel - Commitment Item Summary (HSAPtemp 747 7. xls) — | =y |1|
?:I File [Edit Wiew Insert Format Tools Data ‘Window S&P Business Explorer UEIp Py _|E|1||
BT Y e@aezrd %0% @2
| e
JDE?::: T s m@ale .= s g @ 2 e -6 - |B 7 U|SEE=2
] — RREAMNSAS PERFORMAMCE BUDGETIMG & ACCOUNTABILIT STEM
Save hrl+s B [ ¢ [ o | E | F | H [ 1 | J
1] ARKANSAS PERFORMANCE BUDGETING & OUNTABILITY S
2 Annual Commitment ltem Summ
? Web Page Preview
E Page Setup. .. 2004 DO NOT SAVE THIS REPORT USING
Prink Area
9 12 e e AR STATE LIBRARY THE SAP TOOLBAR. If you want to
(1 SEE MP | brany State Oprs save the report, do so using the Excel
12 Send T 054
— toolbar and save to your computer.
= Exit
|16 v mnent ltem Jul Aug Sep Oct Nov Dec Jan Feb
17 T SO : Regular Salaries 1,000 Q00 700 1,200 1,000 200 1,800 1,700
18 | 5020002 Operating Expenses | 135,813 [135,813 | 135,813 [135,813 135,813 (135,813 | 135,813 [135,813
19 [ 5050009 Travel-Conferences 62 62 B2 B2 B2 B2 62 62
20| 5120014 Capital Outlay 941 241 41 341 41 41 41 41
21| Grand Total 137,215 137,715 [137,515 | 138,015 [137,815 | 137,115 (138,715 | 138,515
22
23
24
25
26
[4 [« » [#]sSheetl ¢ Sheetz f Sheets / ||
Ready | | | | |

DFA - Office of Budget
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COMMITMENT ITEM SUMMARY

A Microsoft Excel - Commitment Item Summary {(HSAPtemp 74 77.x1s) ;Iilﬂ
J@ File Edit “iew Insert Formak Tools Data ‘Window SAP Business Explorer Help Aﬂ@
E0 0«22 %O A2
DeEaaglRy | smEo- @ = A 2 [ 3 2 aenemmon -6 - B 7 U0 SE==2
A1 J —| ARKANSAS PERFORMARNCE BUDGETIMG & ACCOUNTABILITY SYSTEM
A | B | c¢c [ o [ e | F [ 6 [ v | 1+ | J =
1 ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY S
2 Annual Commitment ltem Summary
3
2 Fiscal Wear 2004
g Business Area Title AR STATE LIBRARY
10 | Business Area Code  (QOVSEETD iR 08 (1 |
11 | Funds Center Title I
12 | Funds Center Code [ & Do wou wank ko save the changes you made to 'xS4PEtempd 165, x1s'?
15
16 Commitmer e Cancel Dec Jan
17 | S010000 Fegoer oo T L T e AL S 200 1,900
18 | S020002 Operating Expenses . 335,813 | 135,813 135,813 [135,813 135,813
S050003 Travel-Conferences B2 B2 B2 B2 B2
5120011 Capital Outlay 944 9441 9441 3441 9441

L 15 138,045 | 137,815 | 137,115 | 138,715
Ready to run another report:

v Close current report by clicking on
v Click “No” to save changes

Ready | [ | | (LR | | [

DFA - Office of Budget
Carla Wooley, January 2003 29



Strategic Enterprise Management-
AASIS Training Guide Business Planning and Simulation
BW REPORTING - ANNUAL

COMMITMENT ITEM SUMMARY

E3 Microsoft Excel

IEREELEIE IR

D Ec SRV |9 Ee s smdsr e

@ = r el wle 0.
JEi.le Edit View [hsert Fonmat Tools Data Window SAP Business Explorer Help
| = s B =[S =

[

Ready to run another report:

v' Click on the Workbooks icon

JD;&W' L.}(’gj|AgtoShapes'\ \DO‘|®"£'2'E:S.E-
BT [l T

DFA - Office of Budget
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FUNDS CENTER TOTALS

BY COST CENTER
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Ed Microsoft Excel

[0 8e«2R D %8 %62

(D ELS ERY [ VERs @BOs-a-as 2z s - @,
J File Edit Wiew Insert Format Tools Data Window ZAFP Business Explorer Help
| = -l rubl=E==HE|s%, BAE=EE-dA

[ =|

) SAP REx: Open ...
Workbooks @ ﬂ *

= | =53] Annual Cost Center Budgeting =l
C ] -@ Funds Center Worksheet
Workbooks —@ Funds Center Tatals by WES Cancel |

HEE Quarterly workshest

E=| ) Commitment [tem Summary

Queries | Funds Center Totals by Cost Cente
[ Career Service Projection WES
Ermemiis HEH Salary Projection wBS

-@ Salary F'l0|ect|0n

The SAP BEx Open box will appear:

v' Locate Business Warehouse — Folders Only and

then scroll down to Annual Cost Center Budgeting
folder

v" Double click on Funds Center Totals by Cost Center

JDgaw' kc-j|AgtDShapes'\ \Dodli”&viv - ==
Ready || | r MU | -
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4 Microsoft Excel - Funds Center Totals by Cost Center (#SAPtemp3433.51ls) — |5’ |5|

s x|

J Filz Edit W¥iew Insert Format Tools Daka  wWindow S&8P Business Explorer Help

022 R (%03 8?2
Y E|n,|%z o %l|ﬂ@ }:J.ﬂriaINaerw - 1Z v|B I H|

DEeEa Ely
14 | =]

B | C [ D | E L 3
| ) 1 Annual Funds Center Totals by Cost Center

13| Business Area Title
14 | Business Area Code
15| Fiscal Year

16 | Funds Center Title
17 | Funds Center Code

21 e In the Funds Center Totals by Cost Center Worksheet:

23 v Place cursor in cell “A1”

25 v' Click on the refresh icon El in the SAP Business
27 Explorer toolbar

30

31
l4[«[»[p]Sheetl { Sheetz £ Sheet3 / | 4]

Ready | | |
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Ed Microsoft Excel - Funds Center Totals by Cosl

J@ File Edit Wwiew Insert Format Tools Data window SF\.F':I-Eusiness Explorer Help Funds Center Totals by COSt
LA MER AR Center Variable Window:

CH:.E|ﬂv|%zﬁs%i|ﬂ®?J-‘:\ria|Narrow . . .
v Fill in Fiscal Year

DeeEa sy

_l =| “anual Funds Center Totals by Cost Center
A [ B [ C I D S .
1 v Fill in Business Area
2 v Fill in Funds Center
13 Business Areaps
14 Business Ares Z10013COSTELEXF_1_1: Funds Center Totals by Cost Center
15 Fiscal ¥el\r Query Selections
16 H r Fiscal Year 2004 July - June, 4 zpecial periods 2004
17 H r Business Area 0519 AR STATE LIBRARY
20 ] Funds center 54 Act 33 OF 03
21 4 COST CEMTER (MAY) 57201 to 50200 | =
22 BFS wersion War 18 Agency Annual Distribution
23
24 | > EI = I
o = Check &,._l
26
— Funds Center Totals by Cost Center Variable Window (continued):
— v Fill in Cost Center or range of Cost Centers (This is OPTIONAL —
31 If cost center is left blank, all Cost Centers will be selected)

4[4[ [#[Sheetl & Shee

e v Fill in BPS Version (1A or 3A)
v' Check query selections by clicking on scales
v Click the execute icon or press F8 to execute the query
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Ed Microsoft Excel - Funds Center Totals by Co

J Elle Edit Wiew Insert Format Tools Data ‘'Window SAP Business Explorer Help _|5’|5||
28 e 2 %% E2
DzEHagRY | smalo (&= £ 2 @ @ > e -5 -|B 7 U|E==2
~| =| 'Annual Funds Center Totals by Cost Center
A I B I C I D E [
1 Ani
2
3

13| Business & 2100 3COSTELEXP_1_1: Funds Center Totals by Cost Center

14 | Business A1l Query Selections
15| Fizcal Year Fiscal Year 2004 July - June, 4 special periods 2004

16 | Funds Cent| Business Area @519 LR STATE LIBRARY

17 | Funds Centl| Funds center 054 Act 89 OF 03

20 COST CENTER (MAW) :> | ]

21 BPS Yersion Yar 18

- hultiple selectlnnl—

23
i Ly g& Check ®

25

= For more than one single value cost center:

v Click the Multiple Selection arrow

27
23
29
30

3
[4 4] [#]:Sheet1 { Sheetz £ Sheetd £

S4P BEx: Running query at cell Shestllat21$RE1S1 | | [ [ | T
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Ed Microsoft Excel - Funds Center Totals by Eus
J File Edit Yiew Insert Format Tools Data Window SAP Business Explorer Help -|ﬁ||£||
EEIERS LY IER]

B/ U|[=E==E2

U A TR W

A | B | C [ D | E |

J.C\rial Marrow - 12 =

$B@ o -

DeEHs SRy
- =|

Multiple Selection for COST CEMTER (AW

13| BuNlI
1 I @& I1Singlewals I Q@ Ranges k @D Single vals k @0 Ranges
15| Fiscs
16| Func §

3572
35721

v Click on the Single Vals tab GLREICEEE

an] v Enter the cost center numbers

E:} 1T 1 ] ~ Click the execute icon

30

2
4[4 ¥ [ Sheetl  sheetz £ sheets /

S4P BEx: Punning guery at cell SheetllsAs21 $RE151 | | [ ] [MUIRA | | [

DFA - Office of Budget
Carla Wooley, January 2003 36



Strategic Enterprise Management-
AASIS Training Guide Business Planning and Simulation
BW REPORTING - ANNUAL

FUNDS CENTER TOTALS BY COST CENTER

F24 Microsoft Excel - Funds Center Totals by Cost Center (xSAPtemp8897.11s)

J Fil= Edit “iew Inserk Format Tools Data Window SAP Business Explorer Help ;Iilﬂ|
280 e2RR QT B 2
JDWH |§@j’|§,‘%|ﬂv|%zﬁ,""llﬂ@”J.ﬂrlalNarmw - 16 |BIU||_§§?
A1 MEXE Annual Funds Center Totals by Cost Center
B | C | D | E N
1 Annual Funds Center Totals by Cost Center
2 Funds Center Totals by Cost Center
3
12| Business Ares Title AR STATE LIBRARY
14 | Business Ares Code | 0519
15 | Fiscal Year 2004
16 | Funds Center Title Librans-State Oprs
17 | Funds Center Code 054
20
21 Cost Center Commitment ltem Cost Element J
22| 357201 ioffice of Sta Libn 5010000 5010001010 ARKASD10001010
23 Total 0.0
24 B020002 S020004 000 FPostage
25 S020002000 Telecomm Wired E
26 S0Z20005000 Fre|ght
27
28 Report will be formatted to prlnt on Ietter size
29
o paper. Y9u can char!ge Fhe paper size by
31 changing the setting in Page Setup
I4 [ 4w [pI]"Sheet1 £ Sheetz f Sheets
Edit | I 1 U | .
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A Microsoft Excel - Funds Center Totals by Cost Center (HSAPtemp8897.11s) - |5’ |5|

-‘5 Filz [Edit ‘“iew Insert Format Tools Data Window SAP Business Explorer Help - |5’ |£||
T e ER)RezRR %0 % B8 2
Jaﬁrgpen | EH:'E|ﬂ7|%zﬁ%l|g@’fj.ﬁ.rialmarmw ~ 15 v|B ra H|§§E?
Annual Funds Center Tao
B | C | D | N

14l Annual Funds Center Totals by Cos ter

2 Funds Center Totals by Cost Center

? Web Page Prewiew

E Page Setup... AR STATE LIERARY DO NOT SAVE THIS REPORT USING

Prink A
A st oo 19 THE SAP TOOLBAR. If you want to
(g = T T ibrany-State Oprs save the report, do so using the Excel
d

% sl oo toolbar and save to your computer.

| == Exit

|21 = ” Center Commitment ltem Cost Element

22T EoT 20T Office of Sta Libn S04 0000 SO10001010 AREADO001010

23 Total 0.0

24 SOz20002 S0Z20004000 Fostage

25 SO20002000 Telecomm YWired

26 S020005000) Freight

27 S030002000 Office Equip Maint

28 S040005000) Fent of Facilities

29 S050004 000 02 Mileage

30 SOFO002000 Wehicle Insurance

31 SOF000E000 B

l4 [ 4[> [pi["Sheetl  Sheetz £ Sheets / 4]

Edit | | I
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4 Microsoft Excel - Funds Center Totals by Cost Center (HSAPtemp8897.x11s) - | = |_|

J@ File Edit “iew Insert Format Tools Data window SAP Business Explorer Help _|_‘n'm <:

EEIE L IE TR

JDEH.|§@.\,}'|§JE|K’Jvt‘xv|%zﬁszllﬂ@»JAnaINarmw - 1z |BIU|§ >
C17 |
A, | B [ C | D [ E g
1 Annual Funds Center Totals by Cost Center
2 Funds Center Totals by Cost Center
3

13| Business Area Title AR STATE LIBRARY
14 | Business Area Code | 0819

15 | Fizeal Year w| Microsoft Excel
16 | Funds Center Title L
17 | Funds Center Code ] & Do wou wank to save the changes wou made to 'xSAPtempd 165, xls'?
20
21 Cost Cer | Mo | Cancel |Iement
22| 3572 e o T T T T T T TR K50 0001 01 0
23 Total
24 S020002 5020001000 Postage
S02000Z2000 Telecomm YWired
S020005000 Freight
Ready to run another report: 5030008000 Office Equip Maint
5040005000 Rent of Facilities
- E 5050001000 02 Mileage
/ Cl_ose current report by CIICkIng on SOF000Z2000 YWehicle Insurance
v' Click “No” to save changes 5070003000

<|

Ready I [
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E3 Microsoft Excel

|:> E EXEEEEREER)

[DeEiEhy |y aesmms-arjas s aiuesr - :
JEﬂe Edit View [hsert Fonmat Tools Data Window SAP Business Explorer Help
: = s R e =

[

Ready to run another report:

v' Click on the Workbooks icon

JD;&W' Ix (’gj|AgtoShapes' N DO4|&vi'A = EE
Ready

== I B A
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Ed Microsoft Excel =
0 89€2RB %D % E 2

JEiIe Edit Wiew Inserk Formak Tools Daka Window SAP Business Explorer Help

JD@E|§@IW|%Eln'|%2ﬁs§l|g@?J - v|BI§|§§§|_-&vAv ’,’J};|Prompt

¥, SAP BEx: Open ...

Workbooks
Annual Cost Center Budgeting ;I oK I

) Funds 1 et

HEEE) Funds Center Totals by WBS Cancel |

) Quartery Waorksheet
-@ Cornmitrnert [bem Surmmary
L Funds Center Totals by Cost Center

0

‘WwWorkbook s

(&

Queries

(] -@ Career Service Projection wWBS
8 Salary Projection WES
-5} Salary Projection

-@ Career Service Projection

Exceptions

The SAP BEx Open box will appear:

v' Locate Business Warehouse — Folders Only and

then scroll down to Annual Cost Center Budgeting
folder

v Double click on Funds Center Worksheet

=l MEE N ENil R
[ | ol MU | rr

|

JD[an [%GjlngtoShaDESv\ \DO‘|&v£v&vE:E.m,
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FA Microsoft Excel - Funds Center Worksheet [xSAPtemp8893_xls] - |5||i|
2o B 2
J File Edit View Insert Format Tools Data Window SAP Business Explorer Help _|ﬁ'|i|
JD@H|§&§P rj{,E|nv|%2_ﬁs%l|ﬂ@?JArialNarrow - 12 FI g|§§§|_-&v1’h- ’,’J}e|F‘rompt
| B;m o] =
N " B [t T © ] E | F | G =
I—/1| I ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SYSTEM
2 Funds Center Worksheet
3
E Business Area Code
| 13| Funds Genter Title
| 14 | Funds Center Code
| 18 | Fiscal Year
192
20 Autharization Commitment Item Authaorized Blocked | 1st Quarter Allotment 2nd Quarter Allatment
20 |
21
22
| 23 |
24
55 In the Funds Center Worksheet:

v Place cursor in cell “A1”

25
26
5
| 25
| 29
i‘ v Click on the refresh icon (& in the SAP Business
E3

Explorer toolbar

E3

Ea

aa -
[4 T4 [¥ [#1]" Sheet1  Sheetz £ Sheetz 7 (1| | _>|J_I
[omn~ 3 | ageshapes - N % IO E 48| - £-A-===28Ba - | =l Nl ERE R N

Ready | [ [ [FCA | [T
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Funds Center Worksheet
= MERREN] Variable Window:
J File Edit Yiew Insert Format Tools Data wWindow SAP Business Explorer Help

JD@EL@&ﬁI&EInvIQZﬁ«%Llﬂ@? v Fill in Current Fiscal Year
A | B e T o 1 E | . v Fill in Business Area

EA Microsoft Excel - Funds Center Worksheet [xSAPtemp2893_ xls]

JAriaINarrow -~ 12 - | B I U |

1 ARKANSAS PERFORMANGE BUDGETI R
2 | gnryeneay v Fill in Funds Center
i ZOFMDSCTRWESHT_1_2_3_4_1: Funds CenterWorksheet
| 11| Bpsiness A
12 ENiness & Cluery Selections
— s Cent Current Fiscal YWear 2004 July - June, 4 special periods 2004
Cent. Business Area a519 AR STATE LIBRARY
| Year Funds center 054 AR Library-State Operations
Fund to
7 Auth BF S Yersion YWar 14 Agency Annual Distribution llotment | 2nd Quarter Allotment

=

Funds Center Worksheet Variable Window (continued):

v Fill in Fund (This is OPTIONAL - If fund is left blank, all funds
for funds center will be selected)

v Fill in BPS Version (1A or 3A)

v' Check query selections by clicking on scales
=== ' (Click the execute icon or press F8 to execute the query
[oaw- B & | awoshapes- N N OB 48 &-L-A-=S==8@. = NEEIETIEERE

SaP BEx: Running query at cell Sheetlaf20:£1524 || [ | ML [ e

[ T A S T PN O N e
[0 = T TR — R R ww et R R i S

37
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E4 Microsoft Excel - Funds Center Worksheet [#SAPtemp8893_xls)

J File Edit Yiew Insert Format Tools Data Window SAP Business Explorer Help
DEeEds SRy 2R o-e= A2 @3 >
[ =]
A, | B | [ [ 5] | E [ F | G =
ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SYSTEM
Funds Center Warksheet

J Arial Marrow ~ 12

’
£l
N
=
"
i

ZQFMDSCTR

1 Business A
12 Business A || Quers Selections
13 Funds Cent Current Fiscal Year 2004 Jduly - June, 4 special periods 2004
14 Funds Cent! Business Area o519 AR STATE LIBRARY

18 Fizcal Year . Funds center 054 AR L|brar5-' State Operation
19 Fund
20 Auth | BFS version var 14 Agency Annual Distribution dlotment__ | 2nd Quarter Allotment

=7 | T b check [H 8

EE

El For more than one single value fund:

B v Click the Multiple Selection arrow

33

34

35
36 —

37 -
H [ 4k [k Sheetl f Sheetz  Sheetz / N _’U_I
| Draw - NNOCE4E - L-A-==28a. el MEEE N ENE R

S4P BEx: Running query at cell Sheetl!sats20:51524 | T [ [ ATV L
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Fd Microsoft Excel - Funds Center Worksheet [x5APtemp6941 xls) ;Iilﬂ
=8 &« B30 %E 2
J Fil= Edit Wiew Insert Format Tools Daka Window SAP Business Explorer Help ===l
IDEeds @R | LBl o - |@ = A 8L [ @ 2 aenao -5 -|B 7 u|=E=E==E8-»-A- 2L pom
_"I =| ARKANSAS PERFORMAMNCE BUDGETING & ACCOUNTABILITY SYSTEM
A I B [ c 1 D I E I F |

j ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY-SYSTEM
Funds Center Worksheet

o

Multiple Selection for Fund

Ll Sl
}S“I @& Singlevals l @@ Ranges -[ @D Sinagle vals k @O Fanges
u

EFADZ00

14 unc EFAD OO ]

ter Allotment 2nd Quarter Allotment

| =6 <[] I+

Y o EETDHB X

v Click on the Single Vals tab GLREICEEE
v' Enter funds

El v Click the execute icon

a7
44k [r]s Sheetl  Sheetz £ Sheats £ Tl | ol
|braw- I3 & | dstoshapes - . W O C B Q| >-Z-A-===8a .|| A=l EEEN N

SAP BEx: Running query at cell Sheet11fat19:51423 [T [ [ [ | [

LONE SN N SN SV Y]
ta (0B | = O
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E3 Microsoft Excel - Funds Center Worksheet [xSAPtemp2422_xls) ;Iilll
IR T E =R
J File Edit “iew Insert Format Tools Daka wWindow SAP Business Explorer Help == =]
JD@El%@.T}‘|¥,E|K‘Jv|%2f;%l|ﬂ@’,’J.ﬁ.rialNarrow leleIH|§§§ - s A~ ’_’Jéﬂ%‘:lprompt
340 5 =
A | 5] [ C [ 5] [ E [ F | G =
| 1 ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SYSTEM
2 Funds Center Worksheet
| 3
| 11 | Business Area Title AR STATE LIERARY
| 12| Business Area Code 0519
| 13| Funds Center Title Librarns~State Oprs
REX Funds Center Code 054
| 18| Fund EPA0100
| 19 | Fiscal Year 2004
20 [—
21 Authorization Commitment ltem Authorized Blocked 15t Quarter Allotment 2nd Quarter Allotment
| 22 | Act89 OF 03 Regular Salaries 5040000 [ 1,562 588 00 45,352 .00 381,225 48 381,229
| 23 | Extra Help 5010001 10,000.00 0.00 251366 25131
| 24 | Pergonal Serv Matech | 5010003 | 399,824 .00 12,882.00 97 ,266.72 97,266,
| 25 | Operating Expenses | 5020002 | 835,583.00 0.00 234,490.75 217,030
| 26 | Trawvel-Conferences 5050003 10,000.00 000 2,500.00 22,5000
| 27 | Frof. Fees & Serv. 5060010 5,000.00 5,000,100 0.00 0
| 28 | Capital Outlay 5120011 36,500.00 36,500.00 0.00 0.1
29 Char 46-Don't Asq GL 5900046 | 254,764 .00 201,247 .00 13,354,265 13,354
30 | Grand Total Total 3,164,669 .00 302,087 00 721,354 86 713,884
| 31 |
| 52 |
33 - - -
= Report will be formatted to print on letter size
35 .
B paper. You can change the paper size by
[T] |_'* [» [ Sheetl { Sheetz £ Sheetz

JD[awv [ G | Autoshapes » ™~ "w [] D

changing the setting in Page Setup

Ready
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E4 Microsoft Excel - Funds Center Worksheet [xSAPtemp6941_xls) - |E’|i|
e 2R 20% 8 2
dj dit Wiew Insert Formak Tools Data Window SAFP Business Explorer Help N _|E|ﬁl
D Mew. .. CErl-M - T A :? Arial M - 17 = u = = = E o] i) 2 | p L
1B 2 coit || = A 8| ) 2 el taron B = | [ 2= proms
] B [ © T 1D ] E | F | G =
1 & ARKANSAS PERFORMANCE BUDGETI ACCOUNTABILITY SYSTEM
:z | Funds Center Worksh
3
? ‘Web Page Preview LTE LIBRARY
£ Page Setup...
13 i State O
2 e  oste Opre DO NOT SAVE THIS REPORT USING
| 15 & erint... Ctrl+P
E Create adobe POF. .. emmitment Item THE SAP TOOLBAR- If you Want to
20 sendTo ISl Save the report, do so using the Excel
e 1 A:\Executive Departments ’
E e e e L toolbar andisave to your computer.
| 23 3 \My Da...\bhw commerce 12-23-2002(1) ng Expenses 5020002 e
| 24 4 WINDOWSIL. . |\Executive Departments Conferences 050003 10,000.00 0.00 2,500.00 2,500
| 25 _ Bes £ Sens 060010 5,000.00 5,000.00 0.00 01
| 26 Exit Outlay 5120011 26,500.00 26,500.00 0.00 01
27 = T e .I Don't Asg GL 5800046 | 254,764.00 201,347 .00 13,354 .25 12,354
28 | Grand Total Total 2,164,669.00 202,0287.00 731,354 .86 712,804
29|
30
31
32|
33
34
35
36
4[4 [» [#i] Sheetl £ Shestz f Sheetz 7 (BN | _*|J_I
|otaw~ Dy 5 | Agoshapes - . W [J O E 4l 8] & -2~ A - === a-e,“ - & - | E = | E | % ® ,|
Ready | T [ [ [ | L]
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E4 Microsoft Excel - Funds Center Worksheet [#xSAPtemp2422_xls)

PR R€e2Rh 3 D3B8 2

— || x

J File Edit Wiew Insert Format Tools Data Window SAP Business Explorer Help

J.ﬁ.riaINarrow ~ 12 = | B r u |§

=]

- e AL 2

340 -l

DEeEHsS @RY | b2@e - 8= A2 @3 >
=]

==l x|
-] (1
J}a | Prompk

A

B [ [

| D | E | F |

G =

ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SYSTEM |

1
2 Funds Center Worksheet
=N
| 11 | Busingss Area Title AR STATE LIBRARY
| 12 | Business Area Code 0519
| 13| Funds Center Title Library-State Oprs
| 14 | Funds Center Code 054
|18 | Fund EPAQ100
19 | Fiscal Year 2004
En Microsoft Excel | —
21 Authorization lotment 2nd Quarter Allotment
22 ActE9 DF U3 Regul & Do you want t save the changes you made to 'xSAPtempd165.xds'?  [7°1.22948 381,229
| 23 | Extra 251366 2,513
24 Ferso 97, 266.72 97,266
25 Oper: iy | Cancel £34,490.75 217,030,
| 26 | Travel — e T 2,500.00 2,500
| 27 | Frof. Fees & Serv, S060010 5,00 5,000.00 0.00 0.l
| 28 | Capital Outlay 5120011 36,500.0 36,500.00 0.00 0.
29 Char 46-Don't Asg GL 5900048 | 254 764.0) 201,347 .00 13,354 25 13,354
30 | Grand Total Total 3,164,689.00_|- 302,087 .00 731,354 86 713,894

Ready to run another report:

v Close current report by clicking on

v' Click “No”

to save changes

|
aal MEEE

e
il | % @ .|

Ready

DFA - Office of Budget
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E3 Microsoft Excel

IEREELEIE IR

D Ec SRV |9 Ee s smdsr e

@ = r el wle 0.
JEi.le Edit View [hsert Fonmat Tools Data Window SAP Business Explorer Help
| = s B =[S =

[

Ready to run another report:

v' Click on the Workbooks icon

JD;&W' L.}(’gj|AgtoShapes'\ \DO‘|®"£'2'E:S.E-
BT [l T
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E! Microsoft Excel

[0 8«2 R [%0 % H2

IDSE | EET R FEsEs e e W 8 - @ .
JEﬂe Edit WView Insert Format Tools Data Window SAF Business Explorer Help

| - - rur|l=E==Es %, @

Jon w0 | B CEE

. SAP BEx: Open ...

Workbooks % ﬂ =

— 15 Annual Cost Center Budgeting

@ Funds Center Worksheet
Workbooks @ Funds Center Tatals by WEBS Cancel |
) Quartery wWorkshest
E @ Caomrmitrnent [kern S umnnary
Queries .

g —————
=5 Annual Position Budgeting

Il @ Career Service Projection wBS

Exceptions

The SAP BEx Open box will appear:

v' Locate Business Warehouse — Folders Only and

then scroll down to Annual Position Budgeting
folder

v' Double click on Salary Projection

| Draw~ | sutoShapes~ . W [ E 47 S L-A-S=EEBE -

Ready |

| | [N | [
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|l

18] ]
EIES

A Microsoft Excel - Salary Projection {xSAPtemp1539.x1s)

J File Edit Wiew Insert Format Tools Data Wwindow SAP Business Explorer Help

DEEda Sy

eg[flezra 38% a2
BB o--- /T AH|BE -1z -|B 7 ul=E 2

J Arial Marrow

B15

= =]

i |

B [ ¢ | © | E | F | G | =

0

2
3
14
15
16

Fiscal Year
Busziness Area Titlle
Business Area Code

ARKANSAS PERFORMANCE BUDGETING & ACOUNTABILITY SYSTEM

22
23
24
25
26
27
28
29
30
31
32
33
34
35

Funds Center

|Gust Genter| Paosition | Used Class Code | Pay Grade

In the Salary Projection Worksheet:
v Place cursor in cell “A1”

v' Click on the refresh icon | in the SAP Business
Explorer toolbar

[ 4w ¥ Sheetl ; Sheetz # Sheetz /

Ready
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Ed Microsoft Excel - Salary Projection {(nSAPtemp - |5! |£|

J File Edit Wiew Insert Formak Tools Data Window SAP Business Explorer Help _|E|1||

EEIECEEEIE )
.:'ﬁ':E|ﬂvﬂv|%2ﬁs%*|ﬂ@?JArialmarruw 'IZT‘BIHHEE »

DEeEa SRy
[ =]

A [ B | C | D | E | F | 6 | —
1 ARKANSAS PERFORMANCE BUDGETING & ACOUNTABILITY SYSTEM |

o001 28ALPROJ_1: Salary Frojection

Cuery Selections
Fiscal Year 2004 July - June, 4 special periods 2004
Business Area B519 AR STATE LIBRARY Em,|
BF S Version War 18 Agency Annual Distribution
COST CERTER (AW 35720 to 359200

oh Check é_

a

Fill in Fiscal Year

Fill in Business Area

Fill in BPS Version (1A or 3A)

Fill in Cost Center or range of Cost Centers (This is OPTIONAL —
If cost center is left blank, all Cost Centers will be selected)
Check query selections by clicking on scales

Click the execute icon or press F8 to execute the query
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A Microsoft Excel - Salary Projection {HSnPté;: ;Iilil

J@ File Edit “iew Insert Formak Tools Data ‘Window SAP Business Explorer Help _|E|ﬂ|

8 Qe2RD 30 E 2
JD@E|§&@’|J{,E|K’Jvt‘xv|%2ﬁ,%l|ﬂ@’:J.ﬂriaINarmw v12v|BIE|§ =
- =|

A [ B | C [ D [ E | F | & | -
1 ARKANSAS PERFORMANCE BUDGETING & ACOUNTABILITY SYSTEM

L0001 25ALPROJ_1: Salary Projection

14 | Fizcal Year
15| Business Al Query Selections

16 | Business A1 Fiscal Year 2004 July - June, 4 special periods 2004
22 Business Area 0519 AR STATE LIBRARY

23 BFS Yersion War 18 Agency Annual Distribution
24 COST CENTER (MAW) to |:>| ]

25 ihﬂultiple selection
Er 5B Check *®

30 For more than one single value cost center:
2 v’ Click the Multiple Selection arrow

34

35
[4[4[» [ Sheetl { Sheetz £ Sheets /

SaP BEx: Punning query at cell Sheetl!Eat22 6110 | | | [ [ ML | [
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Ed Microsoft Excel - Salary Projection {HSﬂ.PtF:_‘; E =& x|
J@ File Edit View Insert Format Tools Data Window SAP Business Explorer Help ;[ilﬂ|
528 &« B3O E B2
JD@E|§&? clu"llnE|'ﬂ*n"|%2ﬁ;%llﬂ@’,’JArialNarmw '12'|BIE||E§ 2
[ =]
A | B [ ¢ [ ©o [ E | F | G | =

1 ARKANSAS PERFORMANCE BUDGETING & ACOUNTABILITY SYSTEM

2

3 Multiple Selection for COST CEMNTER (RAWV)

14 | Fiscs

15 |_>I @@ Single vals Ik ©® Ranges | @O Singlevals | @© Ranges

16 | Busil

22 357201 | ]

23 357211 |

E[j 357200 (@)

25

26

27

— v' Click on the Single Vals tab
30 —

31 Qin| v Enter the cost center numbers

- . ci -

E;j} [Clve=mon®x Click the execute icon

35

4[4 [» [p]"Sheetl / Sheetz £ Sheets /

SaP BEx: Funning query at cell Sheetl!tat22 86110
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A Microsoft Excel - Salary Projection {xSAPtemp1539.x1s) — | = |1|
J File Edit Wiew Insert Format Tools Data Wwindow SAP Business Explorer Help _|5||£||
EORe2RAR 203 AP
DE2EHS SRY | $BE v- - (@ = A 2 32 anenmow -1z -|B 1 Ul
F15 | =]
A, [ B [ C [ D | E | F | & | =

1 ARKANSAS PERFORMANCE BUDGETING & ACOUNTABILITY SYSTEM

2 Annual Salary Projection

4

14 | Fiscal Year 2004

15| Business Area Title AR STATE LIBRARY | |

16 | Business Area Code 0513

2 Funds Center Cost Center Paosition Used Class Code |Pay Grade Em
23| 054 Libram=-State Oprs 357201 22022079 ROO9 | RO09 15 JUSTLYM J

24 22082108 9947 | 9947 9947 JACK C ML

25 Total Total Total

26 357261 22082102 0 12| 1812 22 DEBORAH

27 Total Total Total

28 357201 22082070 K13 | K153 13 LOLA G STE
29 22082108 2E0Z [ 2507 24 FATHRY M M
30 Total Total Total

3 - P o o o DLt b U

32 Report will be formatted to print on letter size
33 .

” paper. You can change the paper size by
5 . . o

£ E— changing the setting in Page Setup

Feady | ] | | [ [FLIRA | |
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EA Microsoft Excel - Salary Projection {xSAPtemp1539.x1s) : — | = |i|
N |
-F—E. File [Edit Yiew Insert Formatk Tools Daka Window SAF Business Explorer Help _|5’|5||
ol )N e2RD QAP
= Qpen. .. CkrlH+O . A - : = ¥
J_D Close $E|n'n'|%zﬁﬁzllﬂ, rial M v127|]§|_{g|§ -
|:: B | C | D | E | F G | g
e o ARKANSAS PERFORMANCE BUDGETING & ACOUNWSYSTEM
|- Annual Salary Projection
? \Web Page Preview
(14 Pape Setup... 2004 DO NOT SAVE THIS REPORT USING
15 Print Area *| AR STATE LIBRARY
Elﬁ Print Prewview 0519 THE SAP TOOLBAR- If you Want to
(oo Bt P oter e save the report, do so using the Excel
e g e toolbar and save to your compute
24 ;
— Exit
|25 v Total Total Total
26 2726 220221020 1612 1eld 2 DEBORAH
27 Total Total Total
28 25730 2022070 0 K153 | K152 13 LOLA G 32T
29 20208 2807 | 2507 24 kK ATHRYM
30 Total Total Total
a1 357381 220a2061 0 KOBS | KOBS 09 FAYMOND
32 22082082 0 Af0E | A108 12 M E COON
33 22022072 Afl0e | Al08 12 ZHIRLEY R
34 22082094 0 ADDG [ ADOE 20 BEATRICE
35 Total Total
4[4 [»[r]Sheetl ; Sheetz # Sheets / | 1]
Ready || | |
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A Microsoft Excel - Salary Projection {xSAPtemp1539.x1s) — | = |1| :

J File Edit Wiew Insert Format Tools Data Wwindow SAP Business Explorer Help

E0ReE2RAR 203 B 2

JD@H|%@.$§(|}EE|E‘Jvﬂv|%2ﬁs%llﬂ@fj.ﬁ.rialmarmw "12*|BIH|§ »
F15 | =]
A | B ¢ [ o [ E | F [ & | =
1 ARKANSAS PERFORMANCE BUDGETING & ACOUNTABILITY SYSTEM
2 Annual Salary Projection
3
14 | Fiscal Year 2004
15| Business Area Title | AR STATE LIBRARY | |
16| Business Area Code O PEITa g s sl
22 Funds Cend e |Pay Grade Em
23| 054 L & Do wou want ko save the changes vou made bo «S8Ptempd 165, xls'? 15 JUSTLYM J
24 a947 JACE C MU
25 Cancel Total
25 ——rr e L e AALL L & &2 DEBORAH
27 Total Total
357301 K153 13 LOLA G STE
2507 24 FEATHR M W
Total Total
Ready to run another report: K085 09 RAYMOND
A06 12 M E COON
- E A0 12 SHIRLEY R
v Cl_ose current report by clicking on oo . A TRICE
v Click “No” to save changes Total
Ready | | woM [
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E3 Microsoft Excel

IR R

D Ec SRV |9 Ee s smdsr e

@ = r el wle 0.
JEi.le Edit View [hsert Fonmat Tools Data Window SAP Business Explorer Help
| = s B =[S =

[

Ready to run another report:

v' Click on the Workbooks icon

JD;&W' L.}(’gj|AgtoShapes'\ \DO‘|®"£'2'E:S.E-
BT [l T
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Ed Microsoft Excel

[0 8«2 B30 %2

D@EgERy R ade-a-|a= 2z ue - @ .
J File Edit View Insert Fommat Tools Data Window 3AFP Business Explorer Help
| - B ru|l=E==E|s%, WS E=EE]|E- DA

[ =]

Workbooks @ ﬂ -

Annual Cost Center Budgeting =1
B

@ Funds Center Work sheet

wWorkbooks @ Funds Center Totalz by WEBS Cancel |

) Quartery warkshest
d ) Commitment Item Summary

U T S W PO TN NN S N e SO

Queries =
=3 Annual Position Budgeting
(=] ) Career Service Projection 'WEBS
Evcmimms @ Salary Projection ‘WwEBS
@ Salary P

The SAP BEx Open box will appear:

v' Locate Business Warehouse — Folders Only and

then scroll down to Annual Position Budgeting
folder

v" Double click on Career Service Projection

JDgaw' [l c-j|AgtOShapes' N \*DO‘E”&'i'é'E:E.QY
Ready

[T I r mom[ [ [
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E2d Microsoft Excel - Career Service Projection (HSAPtemp1266.1215) > - IE’ |£|
_1=] 5||
calabzreaax oo

JD@E|§@“\? .;"IJE|K’Jvﬁv|%2ﬁ;%¢|ﬂ@’,’].ﬂrialmarmw '15'|BIQ|§ =
Al j =| ARKANSAS PERFORMAMNCE BUDGETING & ACCOUNTABILITY SYSTEM

J@ File Edit Wiew Insert Format Tools Data wWindow SAP Business Explorer Help

N A [ B [ c | D | € | F | 6 —

rFe

I_P 1 | ARKANSAS PERFORMANCE BUDGETI

2 Career Service.
3 ;
11
12 | Fiscal ¥ear

13| Business Area Title
14 | Business Area Code
17
18 Code |
19
20

21 v Place cursor in cell “A1”
22

25 v' Click on the refresh icon El in the SAP Business

24
25 Explorer toolbar
26
27
28

29
[4[4 [ [#["Sheetl i Sheetz # Sheets F

Ready | |

In the Career Service Projection Worksheet:
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E3 Microsoft Excel - Career Service Projection (=S, - |E’ |i|
J File Edit Wiew Insert Format Tools Data Window SAP Business Explorer Help _|5’|£||
20 Q€22 303 B 2
DEeEsS SRy | &@mE - @& = A 2 M 3 2o -6 - | B ruUl=E=E=2
_| —| ARKANSAS PERFORMAMNCE BUDGETIMNG & ACCOUNTABILITY SYSTER
A [ B [ ¢ | D [ E | F | 6 —

1 ARKANSAS PERFORMANCE BUDGETI
2 Career Service

3

11

12 Fiscal Year L0035 CARSVCPRO): Career Service Projection

13 | Busines\\Areall| Guery Selections

14 Fiscal Year 2004 July - June, 4 special periods 2004

17 Business Area o519 AR STATE LIBRAR™Y

18 COST CENTER (M&Y) 357201 to 359200

19

3? g check JEK

22

23 Career Service Projection Variable Window:

24

25 v Fill in Fiscal Year

25 S -

b v_ Fill in Business Area

25 e . . .

25 v Fill in Cost Center or range of Cost Centers (This is OPTIONAL -
e If cost center is left blank, all Cost Centers will be selected.)

v' Check query selections by clicking on scales
v Click the execute icon or press F8 to execute the query
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Fd Microsoft Excel - Career Service Projection - |E’ |5|
J@ File Edit Wiew Insert Format Tools [Data Window S8F Business Explorer Help _|5’|£||
EEIERS SIETRE R
D2EHa SRy 2R - (@ = A 2|3 2| et -15 -|B I U|E==2
j =| ARKANSAS PERFORMAMCE BUDGETING & ACCOUNTABILITY SYSTEM
A [ B [ ¢ | D [ E [ F | 6 T

1 ARKANSAS PERFORMANCE BUDGETI

2 Career Service

3 —

11

12 Fiscal Year Z0035CARSVCPRO: Career Service Projection

13| Business Area | Guery Selections

14 | Business Area Fizcal ¥ear 2004 July - June, 4 special periods 2004

17 Business Area A5149 AR STATE LIBRARY

15 Code COST CENTER (M) | ta |:> ]

19

a0 multiple selectio

o T g8 Check ®

22

23

ig For more than one single value cost center:
26 5 5 5

= v’ Click the Multiple Selection arrow

28

29
[4[4[» [#]Sheetl / Sheetz £ Sheets

SAP BEx: Running query at cell Sheetl!fat18:$THE2 | | [ [ [CaPS MM | [
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Fd Microsoft Excel - Career Service Projection | n =] =]
J@ File Edit Wiew Insert Format Tools Data Window S8P Business Explorer Help _|E‘|ﬂ|
=08« BTG ENER
DE2EHdSSRY | 2@ - @ = A 2| i@ 3 2| et -15 -|B I U|=E==7
j =| ARKANSAS PERFORMAMCE BUDGETING & ACCOUNTABILITY SYSTEM
A | B [ c 1 D | E | F | 6 =
1 ARKANSAS PERFORMANCE BUDGETI
5 Multiple Selection for COST CENTER (RMAW) | Career Service
3
41; I!Jun Single vals Ik O@ Ranges k @O Single vals k @O Ranges
1
12N E 357201 [ ]
| —/F 357211 | =
17 a7200 =3
18
19
20
21 ||
== v’ Click on the Single Vals tab
K[ |
24
25 v' Enter the cost center numbers
N olveorE 0@ x : :
L v Click the execute icon
28
29 -
[4[4[» [#]Sheetl { Sheetz # Sheets f
SaP BEx: Running query at cell Sheetl!saf18:$TE62 | [ [ [ [CAPS MU | [ [
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F4 Microsoft Excel - Career Service Projection (xSAPtempl014.xls)
J File Edit “iew Insert Format Tools Daka indow SAP Business Explorer Help — |ﬁ’ |5||

PO ReE2RBR %0 B2
JD@E|§@?§F|J{3 E|ﬂv|%2 e %l|ﬂ@ ’Y’J.ﬁ.riaINaerw - 12 v”?! Q|§|§§ £

B15 | =| Funds Center
A | B | co | 5] | E | F | e 3
1 ARKANSAS PERFORMANCE BUDGETI
2 Career Service
3
11
12 | Fiscal Year 2004

13 | Business Area Titlle AR STATE LIBRARY
14 | Business Area Code 0519

17

18 Code | Funds Center Cost Center Position

19| 054 Library-State Oprs 257201 Cffice of Sta Libn 22082074 RO0a 9208
20 22082108 90647 a242

21 SET261 Grants and Res 22082102 1612 571
22 257301 Dep Dir Admin 22082070 K152 Q308
23 22082108 2507 a2a0

24 27381 Fiscal Sves 22082061 kOGBS g285
25 - - - -
% Report will be formatted to print on letter size
— paper. You can change the paper size by

29 changing the setting in Page Setup

[4 [ 4 [p [#][Sheetl ; Sheetz / Sheets
Ready | ] [ [ [CAPS [NUM | —
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1 Microsoft Excel - Career Service Projection {(xSAPtempl1014.xls) - |5’ |£|
-J dit  Wiew Insert Format Tools Data wWindow SAaF Eiusk'uess Explu:urer Help - |5||
Wl G @(Q]aa-ll@l%&mgll P |
+
JD EIZ?Z ' .;’{:-E|“’_J*|%Z e l|ﬂ @Walmarmw - 1z ”_f H|§|§§
= Funds Center
Chrl+S B [ ¢ | D [ E [ F | &
ARKANMFORMANCE BUDGETI
Save as Web Page... B
2 LSS = =
— Web Page Preview
o — DO NOT SAVE THIS REPORT USING
11 age Setup, ..
iz | 2004 THE SAP TOOLBAR. If you want to
[ 13 LSk Print Preyiew AR STATE LIBRARY .
g e, ame | save the report, do so using the Excel
(17 sendTo g toolbar and save to your computer.
18 Funds Center : ALLY FSTIT
19 a . Library-State Oprs 2E7201 Office of Sta Libn 2R0E2073 RO0S 9292
20 2e0s2103 9947 g242
21 =BT 28 Grants and Res 2e0s2102 1617 9571
22 257201 Dep Dir Admin 22082070 K153 208
23 2e0s2106 2505 250
24 2E7IE1 Fiscal Swes 22082081 KOBS 9285
28 2E0E2073 A0 g1y
25 220E2094 A00E 9229
27 257501 Dep Dir Inf Res 22022071 K152 2785
28 2E7E4 Collection Dew 2ROFTE25 E0zs 9519
29 22082076 ko1 95957 -
4] 4 [» [ Sheetl { Sheetz £ Sheets
Ready | | [ [CaPS MO | —
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F4 Microsoft Excel - Career Service Projection (xSAPtempl014.xls)

J File Edit “iew Insert Format Tools Daka indow SAP Business Explorer Help — 5' < I

PO ReE2RBR %0 B2
JD@E|§@?§F|J{3 E|ﬂv|%2 Fe %l|ﬂ@ ’Y’J.ﬁ.riaINaerw ~ 12 v”?! Q|§|§= 7

B15 | =| Funds Center
A, | B [ ¢ | D I E | F | & =
1 ARKANSAS PERFORMANCE BUDGETI
3 Career Service
3
11
12| Fiscal Year 20“ o —— |
13 | Business Area Title AF SEll=Y L LACE
14 | Business Area Code 05
17 /!\ Do wou wank to save the changes you made ko 'xSAPtempd165, xls'?
18 Code || Pasition
19| 054 Lit o || concd 73 RO0S 9098
20 i AR08 9947 9242
21 357261 tz and Res 22082102 1617 9571
22 25730 Dir Admin 220820710 K153 206
22082108 2507 9280
. 22082061 kOGS 9285
Ready to run another report: 20082073 | AT0G 9617
22082054 A0S 92249
v' Close current report by clicking on 22082071 | K153 | 8785
22077325 E0za 9619
= 7 L1
v Click “No to save changes 0082076 | KOG 9982
L=< [=1=] _ LI
Ready | | | [ [CaPs NUM | s
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E3 Microsoft Excel

IEREELEIE IR

D Ec SRV |9 Ee s smdsr e

@ = r el wle 0.
JEi.le Edit View [hsert Fonmat Tools Data Window SAP Business Explorer Help
| = s B =[S =

[

Ready to run another report:

v' Click on the Workbooks icon

JD;&W' L.}(’gj|AgtoShapes'\ \DO‘|®"£'2'E:S.E-
BT [l T
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